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Actors

Partner reports
Project report
Flow

6-monthly
Deadlines

Hurapean Bagiznal Dweslopmant Fund
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Readability

Attraction
Formatting
Numbering
Proof reading
Reviewing

Evidence
Useful
Structured
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Win-win challenge

Recommendations to projects
Advice, guidance on improvements, modifications

Quality appraisal at the JS level
Relevance, value for money, long-term effects

Capitalisation at the programme level
Communication, evaluation



https://ems.nweurope.eu Interreg B

EURDFEAN UHIOH

North-West Europe

Eurpean Regiznsl Dweslopmant Fuend

witerreg @8

P

North-West Europe

ﬁ Login

( 7) Registration

Login

7 FAQ
) Username™
EN v Password™
« Login ( -l- Register | ; Forgot password
Third call:

electronic . i _ _ . - ) T
Monitori ﬂg The third call opens on 18 April 2016 and closes on 27 May 2016 at noon (GMT+1). To avoid overloading the online application system, we strongly advise to submit applical
system Sppork

FroD

INTERA ct By loging into the system you agree to the following Terms and Condition:

If you need technical support with your application submission please contact us using ems@nweurope.eu.

s Liye Ui
v svzloprment =und
3 0.12 « EMS Terms_and conditions. pdf
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Submission process

Lead partner (LP) to assign users (PP)
Partners to open their partner report as PP

PP to submit partner report to FLC
Save, check saved report, submit
Assigned controller (FLC) to verify partner report and
submit it to LP

LP to integrate all partner reports and submit
project report to JS

Assigned controller (FLC) to check the list of expenditure
of partners (checklist) NO LP’s FLC in the system!!!

LP to eventually correct partners expenditure

LP to save, check saved report, submit
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Registration
All partners

j" ' Login
a;' Registration

? | FAQ

EM

electronic

monitoring
system

developed by

PLOT

m

INTERALCT 5 eo-financed by the
Ewropean Hagional Development Fund

3 D12
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Registration

Uzername Email *

Password *

Password again *

First name *

Last name *

Title

Language EM |2=

Solve: 19+13= ]

. Register
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Assignment of users
Lead partner assigns partners

witerrey © Testv13_1The Jungle Book 1TP353 [ showio= |  Supplementary Information Welcome C1

. -
eMSdemo
| Project Management Bank Information FLC User Assignment Documents

e SAVE
User For Partner LP1english1

= Genera

- ey dicer '1‘) Add pldeed User | -:] Remove
| &) Save 4z Pdf Fila
'-!_: Generated Files

(@) Project His

W, User For Partner PP1

L) Arachments Mew User |;J Add Assigned Liser ';J Remove
(&) Lead Parmer | parmerd] | = audit_user =

J ERELEES

I_I-_JHI Bookmark Project
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1%t report creation
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2 possibilities -
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March 2017 of 1§
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syslem

September 2017 &5
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NWE TEST 4 NWEA36 | Showmess | Reports

Srect role
P

Partner reports

1- NWE TEST 4 LP English -

Rapot 1.1 1500207 J2amy Rapor Sulimitie? 15033016 Mol earifad
FRapot 13 1503 2097 1 822m7 Raph in progites I progeess Fo cardliad
Bapor 13 1603 2097 Ny Repord m progress In progress Mo cerdfad

Hpport 14 16002007 n Ry Repor m progress In progeess Moi ceriified

£} Partner irng tables



https://ems.nweurope.eu

witerrey E

Partner &MSdemo

nterreg H

North-West Europe

Hurapean Bagiznal Dweslopmant Fund

ITP410 | Show Mare Partner Report 2P Period 1

acronym

report O

All partners

é,l Partner Finance Report
'ié} Check Saved Report
'iJ Delete Report

| é) Application Form

contribution
problem

|3 Supplementary Information

é) Print Report

deliverable Sea

evidence

é} Contacts

éJ Legout

EN

Contribution And Forecast Attachments

List Of Expenditures

Partner Report
Period 1-30.07.2015 - 31.07.2016

30.07.2015 31.07.2016

Summary of partner's work in this reporting period

Please describe your progress in this reporting period and how this contributed to other partners" activities, outputs and deliverables
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Partner
report S ———— e
All partners e st

T1 My Imsplementation 1 {05205 - 052097}

Surruni: Brp L LTRSS

Work paCkage e e e L e et by e e taim i s

o
Brrssred v ap g e Yo el oh ok b

List of WP S — o —
Based on your AF == R i
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Pa rt n e r ‘ Partner Report Contribution And Forecast ~ Attachments

re po rt List Of Expenditures

AI I a rt ners i Budget Line ¢ We ¢ Int Ref No ¢ Inv No ¢ Inv Date Paym Date ¢
p DHions | [y | e e e e e e

No Match Found
‘|

@) Export () Save Columns | Columns| -

Expenditure | |
Allocate to

Budget line

Work package
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Partner

report
All partners

Expenditure

Add real cost

Hurapean Bagiznal Dweslopmant Fund

Edit Expenditure

Budget Line
Work Package

Internal
Reference
MNumber

Invoice Number
Invoice Date
Data Of Payment
Currency

Total Value OF
Item In Criginal
Currency

VAT

Declared
Amount In
Original
Currency
Expenditures
Outside (The
Union Part Of)
The Programme
Area?

In Kind

Purchase Of
Land

External expert =

M managemen *

12

R1234

04072018

08.01.2018

EUR- EURO bt

10.00

2.00

.00

| »

Description

107 Chardeiirs Resmaining

Description2

m dolor sit amet, vel |

199 Characiers Rethairiing

Partner Comment

Lorem ipsum dolor sit amet, vel luptatum

145 Chardeters Remairtinig

47

| »
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Partner

report
All partners

Forecast

In kind
contribution

Partner
contribution

Report Forecast

Estimated Expenditure

Description

in Kind Contribution

Targae Farera Cnwnria s ma ik

Hurapean Bagiznal Dweslopmant Fund

£0.00
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Submission nterreg interreg

All partners eMSdemo eMSdemo

| é,.l Partner Finance Report
Save — SAVE REPORT
@) Check Saved Report >

Check saved @) oo

Partner re po rt (@) Application Form (@) Partner Finance Report

Submit () supplementary Information @mit Repaort >
\&) Print Report \@) Delets Report

L) Application Form
[ %) Supplementary Informaticn

Partner Reports

1-LP-LP
Brport Baport Shart Regart nd Skatn: Diate Of Partnar Submizoon Inchadsd In Pragect Report Total Partnar Txperciturs Doclared TRDF

Poriced 130053015 - F1.05.3500
Rapor 1.1 [ R R L Aapor: Submined 15012018 10 DOL20

B Farmer Living Tebies
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° HiLEN ey = Project for Auditlog TP449" | shewreow | REporis
Project e demo

report

aTrarmary rtarraton
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ileiiey W roject Toe Suditlog essn u Frojecs Repurr 1 - Perlod

Project S
report

Lead partner - SN, e ”
AC h i eve m e nts ., - _':L e mj:_*:-':l -'-“r"' e e ey s g e : “:-.
Problems el‘y’ls: u:“":“ = I . ;

Objectives & =
Outputs
Target groups

Workpackages Certificates > Project Report Tables > Attachments

° Preparation

o Management
Wp Nr Wp Title

WO r k p a C ka ge S P o Workpackage T1 Preparation

Partners Invi 0 Workpackage 11

No Partner S N
OFArnes o Communication
Summary Desc Jut And Contrlbution Of Eache Partner
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Work packages Cerificates Froject report tables Attachments Documents

Project progress report
Period 0 - 26.02.2016 - 26.02.2016

Start dabe: End dabe

Highlights of maln achlevements

Descripficn of the main achievements in the reporfing pencd *

LY
wu

List of partner FLC cerfificates

Parner abbreviation  Cerificate number Cenlificala data  Tolal axsenditure carifad By e haca in prpelﬂ:l finance raporn o Artng

Can1 0106 2016 & 50 Lo o

pject Report Tables > Attachments

Workpackageg

Project Progress Repo

o PP1 Certificate 2

o LP1 Certificate
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Submission
Lead partner

Save
Check saved report
Submit

.nu:.'ln: .

ﬂ Partner Finance Report

@cx’ Laved Report >

@) Delste Repaort

ﬁg, Application Form
L) Supplementany Information

@- Print Report
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iterrey &

e&MS demo

e SAVE REPORT

q Partner Finance Report

Qs

W Delete Report

L) Application Form
|1} Supplementary Informaticn

& | Print Report
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Approval process

JS to approve the project report
Project officer to check completeness, general
information, reporting per work package, expenditure,
assess progress
Revert for more information, approve

Managing Authority
Certifying Authority

Report approval triggers the payment
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Points of attention

Once claimed (WP, partner) it stays for ever BE
CAREFUL!!!

1 expenditure ‘real cost’ per budget line and per
WP  corresponding to one invoice

PP to include the date of payment for all claimed

Invoice
Forecast section for the next period to be filled-in
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Project changes

Need approval, inform us in advance,
and as early as possible

Project objective is key E‘JE&EE"EEESEJTE?E)
20% flexibility per budget line on project
level (within approved total budget)

Last change 6 months before end date
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